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PRESENTATION SKILLS

APPRAISAL SHEET

NAME:

PRESENTATION:

                                                                                         COMMENTS 

INTRODUCTION

Opening

Purpose/objective/structure

Tell ‘em what you’re gonna tell ‘em

Questions, notes, 

Audience Participation

VISUAL AIDS

Appropriate?

Originality

Neatness

How handled

BODY OF TALK

Logical sequence

Tell ‘em

Tell ‘em what you told ‘em

KEEPING INTEREST

Participation

Questions to the group

Questions from the group

Discussion

Exercises

Personal stories, analogies

Humour

Control

Summaries

BODY LANGUAGE/PRESENTATION

Voice

Stance

Eyes

Mannerisms

Enthusiasm

Use of notes

GENERAL

Pace

Timing

Level

Content

OBJECTIVE

Realistic

Achieved?
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